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1. O6mmue mon0KeHHsI

1.1. Ilonoxenue 06 3IEKTPOHHOM JOKyMEHTOOOOpOTE pa3paboTaHo B COOTBETCTBHH C
rpeGopanusamu PenepansHoro 3akona ot 29.12.2012 Ne 273-®3 «06 obpaszosanuu B Poccuiickoit
Denepanun», PemepanpHoro 3akoma ot 27.07.2006 Ne 149-®3 «O6 wunbopmanuu,
HH(pOPMAIMOHHBIX TEXHOJIOTHAX ¥ 3amuTe uHbopManuuy, DenepansHoro 3akona ot 27.06.2007
No 152-@3 «O mepcoHaIbHBIX JaHHBIX).

1.2. Tlonoxenue 006 3/1eKTPOHHOM JOKyMeHTOoo60poTe (maiee - [TonokeHne) ycTaHaBIMBaeT
e1uHble TpeGOoBaHMs K OpPraHM3aluK paboThl ¢ JOKYMEHTaMH, II0JTy4aEMBIME U OTHPABISEMBIMH C
TIOMOIIBIO 3JIEKTPOHHOM ITOYTEL.

1.3. Jins menmelt Hacrosmero IlonoxeHus ycTaHABIMBAIOTCA CNENYIOIME TEPMHHBI H
OIIpe/ICTICHUS:

daexkTponHas moura (1) - cucreMa, mO3BONAMOINAS II0JIB30BATENSAM OTHPABIATH

CoO00IIeHHs Yepe3 MOJIEM MIIH CETEBOE COCIHHEHNE ¢ OHOTO KOMITBIOTEPA HA JPYTOM.
JoxymenTuposannasi uapopmManus (T0KYMeHT) - 3aQHKCHPOBAaHHAS HA MATEpPHATLHOM

HocuTene HHGOpPMaNHs C PEKBH3UTAMH, TO3BOJISIONIUMY €€ UICHTH()HIIUPOBATS.
DJeKTPOHHBII 10KyMenT0060poT (I/I0) - OpraHM3alHOHHO B POrPAMMHO - TEXHHYECKH

yTIopsAfoYeHHas HHQOpMAlMOHHAs CHCTeMa, ofbecrmeymBaromas mnpomecc obmeHa, copa,
00paboTKH, HAKOTIEHHS ¥ XPaHEHUST HHPOPMALMK [IOCPEACTBOM 3IEKTPOHHBIX JOKYMEHTOB.
JaeKTpoHHbIi TokyMenT (DJI) - JOKYMEHT, CO3JAaHHEIH HPH TNOMOIIM 3NEKTPOHHBIX

ANnapaTHO - TEXHHYECKHX W NMPOTPAMMHBIX CPEZICTB, (QHKCHPYeMbIH B U(MPOBOM Kojie B Gopme
HICHTU(QHUIMPYEMOTO 10 COAEp)AaTeNbHON YacTH MMEHOBAaHHOTO (aifga, IOCTYIHBIA st
nocienyomein o0pabOTKH, MCIONB30BaHMSA, BOCIPOM3BENECHUS (OTOOpaKEHHS) ¥ BH3yaTbHOTO
BOCHPHUATHSA, a TAKKe IJIA Nepelayy M MOMYYEHHUS MO TeIeKOMMYHHUKAI[MOHHBEIM KaHajgaM CBS3H.
[1akeT 3JIeKTPOHHBIX JIOKYMEHTOB (T1akeT) - oaus uiu 6onee /1.

daexTponnoe coobmenne (IC) - IOTHYECKH HENOCTHAS COBOKYITHOCTD JAHHBIX, MMEIOIIHX

CMBICT JUISL YYaCTHHKOB HH(OPMAIIMOHHOTO B3aUMOJCHCTBHSA, 3aKOJMPOBAHHAA CIOCOOOM,
TO3BOJISIONMUM 00€eCeunTsh ee 06paboTKy Cpe/ICTBAMHU BBIYHCIUTEIBHON TEXHUKHU, Mepeady 1o
TSJICKOMMYHHKAIlMOHHBIM KaHajlaM CBS3M M XpPaHEHHWE HAa MAalIMHOYHMTAEMBIX HOCHTENISX
#H(pOPMAIMOHHBIM KaHa/laM CBS3H M XpaHeHHe Ha MAIIMHOYMTAEMBIX HOCHTEIIIX HHPOPMAIIHH.

Y4acTHUK - paboTHUKH U agMuHACcTpanusi MBOY BepxHenoHCKOM rUMHA31H, yIaCTBYIOIIHE
B8 3JIEKTPOHHOM JIOKYMeHTooOopoTe.

OTnpaBuTeab  31€KTPOHHOTO  JIOKyMeHTa (oTmpaBuTens) - pabotHuk MBOY
BepxHeNoHCKON THMHa3uM Wiu aamuHHCTpamus MBOY BepxHemoHCkoM TMMHA3HH, KOTOpSIH
HalpaBJIAET 3JEKTPOHHBIN JJOKYMEHT.

Ioayyareab 51eKTPOHHOTO MOKyMeHTa (moiaydarens) - paborauk MBOY Bepxnenonckoit
rHMHa3ul WM aamubucTpanus MBOY BepxnemoHckolf ruMHa3uH, KOTOPOMY OTIIPaBJIEH
3JIEKTPOHHBIN JOKYMEHT.

JocraBka 3/1eKTPOHHOr0 JOKYMEHTa (HocTaBka) - GU3WYECKUil Mpolecc nepeMenieHus

37IEKTPOHHOT'O JOKYMEHTA OT OTIIPABUTENS K MOIYydaTeio.
1.4. B nacrosmem Ilonoxennu B kagectBe 3] paccMaTpHBalOTCs 37€KTPOHHBIE CITyKeOHO -
HH(OPMALIMOHHBIE TOKYMEHTEL
1.5. TlomoxeHWe pacmpocTpaHAETCs Ha ODraHu3auuio paboTel €  IOKVMEHTaMH.



1.6. TpeGoBanus, ycraHapnuBaeMmble [losoxeHneM, oOs3aTenbHEl JUIS BceX PpabOTHHKOB
MBOY BepxHeIOHCKOH TMMHA3HH.

1.7. OTBETCTBEHHOCTh 3a OPraHM3alMI0 M COCTOSHUE NOKYMEHTAMOHHOTO obecrieueHHs
IOCpEeACTBOM 3NekTpoHHON moutsl B MBOY BepXHeIOHCKOW TIMMHA3HHM BO3JIAracTcs Ha
OTBETCTBEHHBIE JIHIa ¥ PAOOTHUKOB:

- MOIIEPIKKA B pabOTOCIIOCOOHOM COCTOSIHHE TEXHHIECKOTO W MPOrpaMMHOIO obecrieueHus,
OTBEUAIOMIETro 32 YHKIIHOHHPOBAHHE SIEKTPOHHOM MOYTHI;

- mpueM, KOHTPOIb YHTAEMOCTH H JOCTOBEPHOCTH, pacrmedarka eclnd HeT Jpyrux
BO3MOYKHOCTEH O3HAKOMJIEHHSI C SIMCKTPOHHBIM BapHAHTOM TEKCTa), Y4eT M PacCIpe/e/ICHHs
TIIOCTYIAIOIIHX JOKYMEHTOB;

- IIOrOTOBKA M OTIHpaBKa MHGMOPMAlMH B apec OpraHM3alyy, MPHUCIIABIICH JTOKYMEHT, O
JaTe TPHEMKH JOKYMEHTa H Jare [OBEICHHA [0 MOJDKHOCTHOrO JIHIA (mepemadu B
JENONPOM3BOJCTBO);  Hepefada  JOKYMEHTOB ~ HAa  PAacCMOTPEHHE — PYKOBOIHTEIMO (B
JIEJIOTIPOU3BOICTBO);

- yder ®m peructpaiuus ormpasisemMex u3 MBOY BepXHEIOHCKOH M'MMHA3UH JOKYMEHTOB,
IIpOBEpPKA [PABHIEHOCTH MX O(QOPMIICHHUS U OPraHu3allKsl HX OTIPABKH;

- KOHTpONb MOIy4eHHs: MHOpMAlMy ajpecaToM, OpraHH3alus B CIyHae HE0OX0IMMOCTH,
[IOBTOPHO OTTIPABKH JIOKYMEHTA;

- OTIEPATHBHOE PELICHHE BOPOCOB 1O PaboTe SMEKTPOHHOMN MOTEL.

2. Veiosus gonycka YaacTHHKA K ocymectsiaennio 910

2.1. V9acTHHK JONYyCKaeTcss K OCYIIECTBICHHIO JOKyMEHTOOOOpPOTa IOC/E BBITONHCHHA
BCeil COBOKYITHOCTH CJIEYIOIIUX JEHCTBHM:

2.1.1. YCTAHOBKM HEOOXOIMMBIX ANAPATHBIX CPEACTB, IPOrPAMMHOTO B MHPOPMAIHOHHOTO
obecrieueHHus.

2.1.2. Oprauu3aiys AIEKa 3IeKTPOHHON MOYTHI MOy 9aTe LS.

2.1.3. CornacoBaHWs MeXJy YYacTHHKAMH MEpeYHs JOKYMEHTOB, MEpElaBacMbIX TI0
TeJIeKOMMYHHKAI[MOHHBIM KaHaIlaM CBS3H B QJISKTPOHHOM BH/IC.

3. OpraEm3anus 3J1eKTPOHHOI0 T0KYMEeHT0000poTa

3.1. Tlops/loK OpraHu3amyy IeKTPOHHOTO0 JOKyMEHTO000poTa:

3.1.1. DIIeKTPOHHbI JOKyMEHTOOOOPOT BKIIOYAET B CEO:

dbopMupOBaHHE HIEKTPOHHOTO JOKYMEHTA;
- OTNpaBKy U JOCTaBKY 2JIEKTPOHHOIO JOKYMEHTA;
- TpOBEPKY 3JEKTPOHHOTO MOKYMEHTa; MOATBEPKACHHE MOIYHCHUS 3IEKTPOHHOTO
JIOKyMEHTa;
- yd4er 3JeKTPOHHBIX JIOKYMEHTOB;
~  XpaHEHHs SJEeKTPOHHBIX JOKYMEHTOB (BEICHHE apXHBOB JICKTPOHHBIX JIOKyMEHTOB).
3.1.2. ®opmupoBaHHEe 3IEKTPOHHOTO  JOKYMEHTa  OCYMIECTBIACTCA B
clefyromeM Topsake: (OpMHpOBaHHE 3NEKTPOHHOrO JOKYMCHTAa B - BHAC
HMeHOBaHHOTO (haiina; moanucanue cOpMHUPOBAHHOTO 3IEKTPOHHOTO TOKYMEHTa B
BHJIE UMEHHOTIO (aiiia.
3.1.3. ChOpMHPOBAHHBIA IEKTPOHHBIH JOKYMEHT HMEET OPUIMHYCCKYI0 CHIy W BICHCT
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SNIEKTPOHHBIX ~ JOKYMEHTOB MOIYT HCIOJIB30BAaThCsSl  CHEIHANBHBIC AITOPUTMBI  CXKATHSA
HH(bOpPMAIIHH.

3.1.5. Bce ropuauyeckue JeiicTBus, OGOpPMISIEMBIE  IOCPEACTBOM  3JEKTPOHHBIX
JOKYMEHTOB B COOTBETCTBHH ¢ HacrosmuMm IlonoxeHuneMm, NpU3HAIOTCS COBEPIICHHBIMH B
IIACBMEHHOM (popMe 1 He MOTYT OBITh OCIIOPEHBI TOJBKO HA TOM OCHOBAHHMH, YTO OHH COBEPINEHBI
B DJIEKTPOHHOM BH]IE.

3.1.6. Ilocme moiy4eHHs BIEKTPOHHOTO JOKYMEHTa TMONy4arelb 00sf3aH HaMpaBHThH
OTIIPABUTENIFO TAKOI0 JOKYMEHTA IIOATBEP)KIECHHE O TIOMyYE€HUH IEKTPOHHOIO JOKYMEHTA.

4. Opranuzanus padoTsl ¢ HOCTYNAINEH KOPPeCTOHAeHIHE

4.1. Crioco6sI 1OCTaBKH KOPPECIIOHICHIIUN:

4.1.1. JloctaBka KOPPECIIOHICHIIMH OCYIIECTBISIETCS 110 JIEKTPOHHOM mouTe.

4.2. ITpuem u 06paboTka KOPPECHOHACHIHHA:

4.2.1. KoppecnoHnneHnus, NOCTYIAIOMmAs 10 3IeKTPOHHOM moure oT pabortHukoB B MBOY
BepxHenoHCKOH I'MMHa3HM, IPOXOJHT Yepe3 aHTHBHPYCHYIO MIPOBEPKY, pacledaThiBaeTcs (eciu
HET JPYTMX BO3MOXKHOCTEH O3HAKOMIICHHS C DJIEKTPOHHBIM BapUaHTOM TEKCTa), NPOXOHT
NEPBUYHYIO 00paboTKy, pacrpene/ieHne, peruCTpaluio.

42.2. B mnpouecce nepBoHayanbHOH 00paboTkM NOCTymaromed KOPPECTIOHASHIMH BCE
JNOKYMEHTBI MPOBEPAFOTCS Ha HATMYME BUPYCOB, IIPOBEPSETCS UX YUTAEMOCTE H IOJTHOTA.

4.2.3. DIIEKTPOHHOE COOOINEHUE CUUTACTCS ITOCTYIHBIIMM I10C/IE MPOBEPKH IOUIHHHOCTH M
BO3MOXXHOCTH €I'0 BOCIIPOM3BEICHHS.

4.2.4. llpueM KOppECHOHAEHIUH (YTEHHE IOYTHI) OCYMIECTBISACTCS YYAaCTHUKAMH HE PEXe
[ITH pa3 B ACHb.

4.2.5. O6paboTKa KOPPECIIOHACHIIUH TPOU3BOIUTCS B JICHb €€ MOCTYILICHHS WK B IEPBBIi
pabounii 1eHs IpU NOCTYIUICHUH B Hepabouue JTHH.

4.2.3. PerucTpanus JOKyMEHTOB U Ilepejiada ux B JeOMPOH3BOJICTBO:

4.3.1. Bee noctynuBInye JOKyMEHTBI pETUCTPUPYIOTCS U 00pabaThiBarOTCs.

4.3.2. Peructpanus NOKYMEHTOB IpPOM3BOIAMTICS B J€Hb HMX IMOCTYIUICHHS WM B TEPBBIi
pabounii IeHb IpU NOCTYNIICHUA B Hepabodue JHU.

4.3.3. Tlocne peructpanyu NoIy4eHHbIE JOKYMEHTHI TEPEIAIOTCS B AEIOMPON3BOICTRO.

4.4. TToaTBepKACHUE O MONYYEHUH SIEKTPOHHOIO JOKYMEHTA:

44.1. Ilpu momyueHMM SNIEKTPOHHOIO MOKYMEHTa IOJIy4aTesb II0 3alpoCcy HarpaBiseT
OTIIPABUTENIO0 TaKOro MNOKYMEHTa TOATBEPXKIEGHHE O IOJYYEHHH OJJIEKTPOHHOIO JOKYMEHTA.
ITonTBepikaeHUE HANIpaBIIseTcs B OpME 3IEKTPOHHOTO COOOIIEHUS.

5. Opranm3anus OTHPABKH JIOKYMEHTOB

5.1. IloarotoBka JOKYMEHTOB K OTIIPaBKeE.

5.1.1. K moxymeHTaMm, OTTIpaB/ISIEMbIM II0 3JIEKTPOHHOM MOYTE, NPEIbSIBIISIOTCS CIEAYIOLIHE
TpeOOoBaHUsS HOKYMEHTHI TOTOBSTCS C MOMOIIBIO TEKCTOBOro peaaxtopa Word uiam TabiauyHOro
penakropa Exel c¢ wucmonb3oBanmeMm wmpudToB Times New Roman u Moryr conepiarb
rpabuyeckue u3obpaxenus B popmare Pdf.. .

5.1.2.Tlpu oTmpaBke JOKYMEHTOB MpEIBApUTENBHO IPOM3BOJAWTCA IIPOBEPKAa KX

JIOCTOBEPHOCTH.
57 OTnnarka TOKVMEHTOR TTO AIMEKTDOHHOMN mouTe.



| B

pabouero mHs.

5.2.2. JlochUIKa HIIM 3aMEHA paHee Pa3oCIaHHOrO JOKYMEHTa OCYLIECTBIISETCS 110 YKa3aHHIO
JIMLA, TOAIHCABIIETO JOKYMEHT.

5.2.3. B oHOM 311€KTPOHHOM COOOLIEHWH, KaK MPaBUJIO, MEPEChLIAETCS OJUH JOKYMEHT. B
cioydae, €ClH HEOOXOJMMO Iepeciarh HECKOJIbKO JOKYMEHTOB, OHH IOJUIeXKAT IMpH
HeoOxoauMocTH ynakoBke B apxuBax RAR mma ZIP. Jlokyment, oosemoMm Gonee 100 xbaiir,
apXUBHPYETCH.

5.2.4. Ilepen oTmpaBKOH JOKYMEHTA I10 3JIEKTPOHHOM I10YTE HEOOXOAUMO IPOBEPUTE €ro Ha
HaJIMYHe BUPYCOB.

5.3. C noMoIpio 3/1eKTPOHHOM TIOYTHI OCYIECTBIISETCS ONepaTHBHAs Tepeaaya HHGopMaImy
B BUJIE:

-IIPUKa30B U PacloOpsKeHHH;

-yKa3aHUH U IIHCEM;

-3JIEKTPOHHBIX COOOIICHUH;

-JIOKJIQ/THBIX ¥ CITy’K€OHBIX 3aIHUCOK.

6. XpaHeHue 3JIeKTPOHHBIX JOKYMEHTOB

6.1. Bce 31€KTpOHHBIE NOKYMEHTHI JOJDKHBI XPaHUTHCS B TOM ke (opMmaTe, B KOTOPOM OHU
6butH chopMHUPOBAHEL, OTTIPABICHBI U ITOIYYEHEL.

6.2. Cpok XpaHeHHs 3JIEKTPOHHBIX JOKYMEHTOB J0JDKEH OBITh HE MEHee IISTH JIeT.

6.3. XpaHeHHe OIEKTPOHHBIX JOKyMEHTOB JOJDKHO  COIPOBOXKIATHCS — XpaHEHHEM
COOTBETCTBYIOLIEIO MPOrPaMMHOTO 0OecredeH s, MO3BOIAIOIIEr0 UMETh BO3MOKHOCTE PaboThI ¢
3JIEKTPOHHBIMH JKypHAJIaMH U JOKYMEHTaMH.

6.4. O643aHHOCTH XpaHEHNs 3ITeKTPOHHBIX JOKYMEHTOB Bo3/araiores Ha Ydactaukos DJ]0.

6.5. Jlns BBINONHEHHUs TeKYIIHX paboT N0 BEACHHIO JJIEKTPOHHBIX apXxuBoB YyacTHHKH ][0
Ha3HA4alOT OTBETCTBEHHOE JIUIIO.

6.6. DIIEKTPOHHBIE aApPXMBBI TOANEKAT 3alIUTE OT HECAHKIMOHUPOBAHHOTO JOCTYIIA,
HENPeIHAMEPEHHOT0 YHUYTOXEHUS U (MIIH) HCKAKEHUSI.

7.  Obecnevyenne  HHPOPMANHOHHON  (€30HACHOCTH  JJIEKTPOHHBIX
JOKYMEHTOB

7.1. Cobmopnenue TpeGoBaHMi WUHPOPMALMOHHONW OE30MACHOCTH TpPH  OpraHU3alUK
5JIEKTPOHHOI'0 JJOKYMEHTO000pOTa 00eCIIe Y BacT:;

- KOH(QHICHIHAIBHOCTh MH(pOpPManuH (TOTYYHTh AOCTYI K WH(GOPMAIMH MOKET TOJHKO

OIIpEAEIICHHBIN KpyT JIUIY);

- LEJOCTHOCTH MepeaBaeMod MH(OpManuu (rapaHTHPOBAHKE, YTO JaHHbIE IEpeIaroTCs

0e3 HCKaKeHHH H HCKJIFOYAaeTCsl BO3MOYKHOCTD [10/IMEHbBI HHPOPMALHK);

- ayTeHTHQHKanuio (Korja IepeiaBaeMyl0 HH(QOPMAIMIO MOMKET IOJIYYHTh TOIBLKO TO

JIMIIO, KOMY OHAa IpeJHa3Ha4yeHa, a OTIPABUTENIEM SABIACTCS HMEHHOTO TOT, OT YBLETO
MMEHH OHA OTIIpPABIIEHA).

7.2.  Tpebosanmsa mo HHPOPMALMOHHON 0E30MacCHOCTH MpPH OPraHM3alldH SJIEKTPOHHOIO
IOKYMEHTOO00POTa PEaIu3yIOTCs MOCPECTBOM IPHMEHEHUS IIPOTPAMMHO- TEXHHYECKUX CPEICTB
M OpraHu3alMoOHHBIX Mep.

7.2.1. K nporpaMMHO - TEXHUYECKUM CPEACTBAM OTHOCSATCS:



- CHCTeMa Iapojiell W HACHTH(QUKATOPOB IJIsi OTpaHMYEHHs NOCTyIa IOJb30BareNeil u
aJIMHHUCTPATOPOB K TEXHHYECKHM M [IPOrPaMMHEBIM CPEICTBAM CHCTEMBI 3JIEKTPOHHOTO
JNOKYMEHTOO0OpOTa;  NPOrpaMMHO -  ammapaTtHble  CpeACTBA  3allUTHl  OT
HECaHKIIMOHMPOBAHHOI'O JOCTYIIA; CPEACTBA 3alUThI OT IPOrPaMMHEIX BHPYCOB.

8. PersiamenT pa0boTel opraHu3anHoHHBIX GOpM yIPAaBIEHHS MeIarorn4ecKuM
NpoLeccoM B IUCTAHIHMOHHOM PesKHMe

8.1. ®yHkuum, 3ajaud, IpaBa U OTBETCTBEHHOCTh IEAarOTHYECKHX pabOTHUKOB 32
IpUHUMAaEMbIe PEUICHHS TOJHOCTHIO HJIEHTUYHE ¢ o(aiiH GopmaroM opraHH3alMOHHBEIX (OpM
yIIpaBJIeHus NeaaroruyeckuM mpoueccom (aanee ODVIII):

8.2. OQVIIIT mpoxomut B cetn MuTepHeT. Opranu3aTop BUACOKOH(EPEHIUH - IIPEIceIaTelb
IEeIaroruYecKoro COBETa MIIM €r0 TeXHUYECKUH UCIOMHHUTENh COoO0mMaroT HH(POPMAIHIO O JaTe U
BPEMCHU IPOBEICHAA M CCHUIKY Ha BXOJ B BEOMHApHYI0 KOMHATY I10 SJIEKTPOHHOM ITOYTE HE
103/1Hee YeM 3a 4 gaca /10 Havaia MepOIIPUsTHS.

8.3. K menocpencTBeHHOMY y4acTuio B oHjaite pa6ote ODVIII gomyckatroress paboOTHUKH,
3apETUCTPUPOBAHHEIE B CHCTEME TOJIBKO 1101 COOCTBEHHBEIMH MOJHBEIMU HMEHAMH.

8.4. Yuactauku OOVIIII paboTaroT ¢ BKIFOYCHHBIM BH/ICO-PEKUMOM, HO C BBIKIFOYEHHBIM
MuUKpodoHOM. B cirydae HeOOXOIMMOCTH BBICKa3aTh CBOE MHEHHE WIIM BKIIFOYUTHLCS B JIUCKYCCHIO
HCTIONB3yeTCsl QYHKIMS MOMHATOR PYKH, MUKPO(OH BKIIOYAETCS IMOCIIE TOTO, KaK MpeaceaaTellb
NeIaroru4ecKkoro coBeTa JaeT CJI0BO CIHKepy. Takod mopsmok HEoOXOMUM Uil JIMKBHIAIMH
IIOCTOPOHHETO 3BYKOBOr0O ()OHA U JTHIIHUX 3BYKOB BO BpeMs IIPOBEIEHUS BUAEOKOHDEPEHIIUH.

8.5. Pemenus npuHEMAIOTCS OTKPHITEIM TOJOCOBAHHEM IIyTEM OTBETA B YaTe BeOMHAPHOM
KOMHATEL.

8.6. IIporoxon O®VIIII odopmisercs B 3IEKTPOHHOM JOKYMEHTE, 3aT€M BBLICBUIAETCA
Y4aCTHHKAM 10 3JIEKTPOHHOM moYTe, yKazaHHoH B Cornamenuu 00 21eKTPOHHOM B3aHMOIEHCTBHH
(ITpunoxenne 1).

9. PernamenT 06pa6oTkn o6panmennii rpaskaad H I0PHINIECKHX JIHIT

9.1. O¢uupaneHblii caiT M JNEKTPOHHAA I0YTA SBJISETCS OMOJHHTEILHBIM
CPEACTBOM JUIS 00€CIIeYeHHs BO3MOKHOCTH OOpallleH il rpaXk(aH ¥ IOPHIHYECKHX JIKI[ B
MBOY BepxHenoHcKo# rHMHA3HH.

@opMa 37IEKTPOHHOro oOpamieHuss He IpeAHa3Ha4YeHa Ui II0Ja4d  3asBJIEHHS Ha
IIPE0CTaBICHHE INOCYJAPCTBEHHBIX YCIIYT,

B OyMa)XHOM BHJIE - 3asIBUTEJIEM JINYHO HJIH TIOCPEICTBOM IOYTOBOM CBA3M.

9.2. Pabora ¢ oOpameHWsMH TpakiaH, OOBEAMHEHMI TIpakaaH M IOPHIMYECKHX JIUII
OCyHIECTBIIsETCS B cOOTBEeTCTBUHU ¢ Denepanbubiii 3akoH Poccuiickoit enepartiu ot 2 Mas 2006 1.
N 59-@3 "O nopsake paceMoTpeHus obpamennii rpaxaan Poccuiickoit @enepanuu.

9.3. B obpamennu rpaxJaHuH B 00s3aTeIHHOM TIOPSIKE YKAa3bIBaeT CBOHM (DAMUIIUIO, UM,
OTYeCTBO (IIOC/E[Hee - NpPH HAIMYMU) W aJpec 3IeKTPOHHOH MOuThl. ['paykIaHHH BIpaBe
OPUIOKUTE K TaKOMy OOpalleHUI0 HeoOXOJUMBIE JIOKYMEHTHI M MaTepHalbl B JJIEKTPOHHOI
¢dopme.

9.4. OG6pamenue, cojepKalie HELUEH3YpPHbIE THO0 OCKOPOUTENbHBIE BBIPAKEHHUS, YTPO3BI
JKM3HU, 3I0POBBI0O M HWMYIIECTBY MIO/DKHOCTHOTO JIMIA, @ TaKXKe UWICHOB €ro CeMbH Oyaer

AcTarmern APr OTRETA TTO CVITECTRV TIOCTARMEHHRIX R HEM Bomnhocos (yactek 3 crared 11



HaIpaBJIAeTCs COOTBETCTBYIONIEe yBeaoMienue (yacth 4.1 crateu 10 Oexpepansroro 3akona No 59-
©3).

9.5. OtBer mHa ofpauieHHe, NOCTYNHBIIEE B 3JIEKTPOHHOM BHjE, OyJeT HANMpaBIeH IO
yKa3aHHOMY B OOpalleHHH 3JI€KTPOHHOMY afpecy B JJIEKTPOHHOM Buae (Jacts 4 crateu 10
®enepanpaoro 3akona Ne 59-03),

9.6. Cpox perucrpanuu obparmenus - 3 JHs, CPOK paccMOTpeHus obpameHns - 30 nxeit. B
CITydasx, KOrjia /Ul pacCMOTpeHHst 0Opallenus rpakianuHa Tpebyercs 60iblie BpeMeHH, TO CPOK
PaccMOTpeHHs MOXKeET ObITh IpoIeH, HO He Gomee deM Ha 30 nHeit (monoxenus denepanbHOTO
3akoHa Ne 59-®3).

9.7. Cpok perucrpanuy 3anpoca - 3 IHs, CpOK paccMOTpeHus 3anpoca - 30 aueif. B ciayqasix,
KOrjia JUis pacCMOTpeHHs 3anpoca o jpesrensHocTd MBOY Bepxnenonckoit rumuasuu tpeGyercs
Oouiblle BpEMEHH, TO CPOK PACCMOTPEHHsS MOXET OBITh IIPOUICH, HO He Golsiee weM Ha 15 jmeit
(momoxenus Genepansaoro 3akona Ne 8- @3),

9.8. Mudopmanus o nepcoHanbHBIX JaHHBIX TPaX/IaH, HAPABUBIIMX 3aIPOC B IEKTPOHHOM
BHJIe, XpaHUTCs U 0OpabaThiBaeTcs ¢ cobmoneHreM TpeGOBaHUH POCCHICKOr0 3aKOHOATENBCTBA O
IEepPCOHAIbHBIX TaHHBIX.



Cornamenne MeERIY YH4aCcTHHKAaMHU 3JIEKTPOHHOI'0 B3aUMOJeHCTBHS

Mynununansaoe 610xeTHOE 0011e00pa3zoBaTebHOe yupexaeHne BepxXxHeToHCKOoro palioHa
BepxHenoHckad ruMHasus, HIMEHyeMoe B JaibHelmeM «PaboTonarensy, B IHILE JUpeKTOpa
Ianymkunoi A.C., neiictByromero Ha ocHoBanuu ¥Ycrasa MBOY BepxHeI0HCKOM THMHA3HH, C

OIHOM CTOpPOHBI K

(Oondicnocmb, hamunus, ums, omyecmaso, 200 poxcoeHus) (mun, cepus u Homep
yoocmoeepsouje20 OOKyMeHmad, Kem U Ko20a 8vbl0aH)

(adpec anexmponHou noumol)

UMeHyeMbId B JanbHedmeM «PaboTHuk», ¢ Apyroi CTOpPOHBI, COBMECTHO HMEHYEMbIE
«CTopoHEI», 3aKMIoumIM HacTosmlee Cornamenne 0 HIKecIe IyoeM:

1. ITox 3€KTPOHHBIM JOKYMEHTOM IIOHUMAETCs cooOIIeHne B hopMaTe JIeKTPOHHOM MOYTHI,
cojJiepiKallee HEMOCPEICTBEHHO B 3TOM COOOIICHMM HJIM B KadecTBE IPHIIOKEHUS K HEMY
3]IEKTPOHHBIA (CO3MaHHBIM B pe3yibTaTe CKaHMpOBaHUS rpadudeckuil ¢aiin mmbo B pe3ynsTare
COXpaHeHHMs M (MJM) pacredyaThlBaHHS JoKyMeHta B (opmare Pdf) o6pas opurusansroro
JIOKYMEHTa, COJEpXKaIlero IOANHCh YIOJTHOMOYEHHOro mnpejactaButesss CTOPOHBI M IMEYaTh
Cropomns! (eciu 510 TpeOyeTcs: B COOTBETCTBHH C 3aKOHOAaTeIbeTBOM Poccuiickoit @enepanumn).

2. CropoHs! ocymecTBIsIOT 0OMeH HH(opMalweidl B 3J€KTPOHHOU (opMe, B YaCTHOCTH,
MOCPEJCTBOM OOMEHA DJIEKTPOHHBIMHM JOKyMeHTaMH. CTOPOHBI TIPH3HAIOT 3JIEKTPOHHBIE
JOKYMEHTBI, MOANHUCAHHBIE MPOCTOH 3MEKTPOHHON MOINMHMCHIO, PAaBHO3HAYHBIMH JIOKyMEHTaM Ha
OyMaKHBIX HOCHTENSX, TOJANMCAHHBIM COOCTBEHHOPYYHOH MOANMHCHIO B ciiyuae, eci CTOPOHBI
OCYIIECTBISIIOT OOMEH CHENYIOIUMH AJIEKTPOHHBIMH JTOKYMEHTAMH: TIPUKA3bl, 3asBICHUS,
YBEIOMJICHHS], OTOBOPBI, aKThI, IPOTOKOJIbI, TOKATbHbIE HOPMATHBHBIE aKTHI.

3. CropoHbl  mpeaycMOTpend — clefyiomue — npaBuina — ompeneneHus — CTOpPOHBI,
MOAIHCHIBAIONIEH ANIEKTPOHHBII TOKYMEHT, [T0 €€ MIPOCTOM AIEKTPOHHOM HOIIUCH:

3.1. DIeKTpOHHBIA JOKYMEHT CUUTACTCS MOIHCAHHBIM MPOCTOH 3JIEKTPOHHOH IMOMITHCHIO
PaboTHuKa, €cTi OH HalpaBJIeH C ajpeca 3NEeKTPOHHOM mouyThl PaboTHHKA Ha ajpec 3JIeKTPOHHOR

noutsl Paboronarens vdon school@mail.ru

3.2. DNEKTPOHHBIM JOKYMEHT CYMTAETCS MOAIMMCAHHBIM IPOCTON 3JE€KTPOHHOM IOANHUCHIO
PaGorosmarens, ecid OH HampaBleH C ajpeca OIEKTPOHHO#M moutsl PabGoromatens
vdon_school@mail.ru Ha agpec 3J1€KTPOHHOH nouTsl PaboTHHKA.

3.3. Kaxmas CropoHa o0s3yercs ofecneduTh JOCTYI JIMI[, YIOJHOMOYEHHBIX Ha

ITOJITMCAHNE 3MEKTPOHHBIX JOKYMEHTOB OT €¢ MMEHH, K IIPOCTOH 3IeKTPOHHOMN MoAnucH (anpecam
3IEKTPOHHOM MOYTEI), yka3aHHo# B 1. 3.1 u 3.2 Cornamenus, HCKIFOYATEIBHO C HCIIOIb30BaHUEM
konoB m(wmu) maporeir. Ilpu 3Tom CTOPOHBI 00s3yrOTCS COOMONATH KOH(HMACHI{HATBHOCTE

VEARAWHLIY KNTTOR W (WITH) TANOTEl.



3.5 DNEeKTPOHHBIH JOKYMEHT CUMTAETCS MOAIHCAHHBIM 3JICKTPOHHOM MOMUCHIO C MOMEHTA,
xorga Cropona Hakama kHomky «OtmpaButs». ITociie 3TOTO MHCBMO OTO3BATh HENb3S M
fopueckas Bosi CTOpOHBI, HANPaBUBIIIEHf IIHCEMO, CYUTAETCS BHIPAKEHHOH.

4. CropoHbl 6e3yC/IOBHO MOATBEPKIAIOT, YTO OHM TMOHMMAIOT BCE PHCKH, CBSI3aHHEIE ¢
OOMEHOM CKaHaMH JOKYMEHTOB B 3IIEKTPOHHOM (bopme nocpencTBOM MX HampaBieHHs MO
SJIEKTPOHHOH MOYTe (B YaCTHOCTHM, HO HE OTPAHMYMBAACH, PHCKH nepexsaTa WM IOJIEIKH
COOOIICHHH, PUCKH XAaKEPCKHX aTak, PHCKH HeZ0OPOCOBECTHOTO HIIH IOPECTYIHOIO MOBENECHHS
(hH3HYECKHX JIMIT U T.I1.), OCO3HAIOT U MPUHAMAIOT YKA3aHHbIE PHCKH.

5. Ecim Cropona yrpaumBaer nosepue (B YacTHOCTH, HO He OTPaHUYMBASICh, B CBS3H C
yrpatoi poctyma k I10, ero xmmennem, a Takke HECAHKIIMOHMPOBAHHBIM HCIIONb30BAHHEM I10,
IIDII,  cpemcTe  monTBepkmeHHs, OOHApYKEHHEM  BO3MOIKHBIX yrpoz  0Ge3omacHOCTH
uHpopmanmonnoit cucremsr Cropomsr) x 1911 w/mmm CpeacTBaM IOATBEPXKACHHS WM
BO3HHKHOBEHHUS Y COOTBETCTBYIOIIEH CTOPOHBI Pa3yMHBIX COMHEHHH OTHOCHTEILHO BO3MOIKHOI
yrpatel nosepus K 11311 n/mm cpencream noxrsepsxnenns, Ctopona IpeKpalnaeT UCIoab30BaTh U
IIPOCTYIO 3JICKTPOHHYIO MOJIMKCE, U CPECTBA €€ MOATBEPIKICHNS, U HE3aMEUIHTENBHO, B TEYEHHE
OIHOTO KaNCHApHOT0 AHA, YBEAOMIAET 00 9T0M Apyryio CTOPOHY JH0GBIM JOCTYIIHEIM crocobom,
B ToM 4Hcie no teneponam. ITocne storo CropoHa momkHa CTEHEPHPOBATh HOBYIO IPOCTYIO
JICKTPOHHYIO TONNHCE M HOBBIC CPENCTBA €¢ MOATBEPKACHHS, M YBELOMHTH Apyryio CTOpoHY
moObIM  OCTYIHBIM CIHOCOOOM, B TOM YHCIE TIO TenedoHy, nanee HANpaBUB HMHUCHMEHHOE
YBCAOMJICHHE O CMEHE 9JICKTPOHHOH mouTsl [louroit Poccum mmm Kypsepekoit ciyx6oit. ITocre
nony4eHus ypegomiaenus CtopoHo#, o6e CTOpoHBI 0653yOTCS HCIOMB30BaTh IS 3JIEKTPOHHOTO
B3aHMOJICHCTBUS MEX/TY cOO0M TOMIBKO HOBYIO T1D]1.

Paboronarens PabotHuk
Hupexrop MBOY BepxuenoHcKoi ruMuasnm

A.C. Tanymkuua /




C «Ilomoskenie 06 3TeKTPOHHOM TOKYMEHTO000pOTe My HUIIUIIATEHOTO

Or0DKeTHOro 06111e00pa3oBaTeIbHOI0 ypEKICHHIA BepxHeIOHCKOTo paiioHa

BepxHeI0HCKON ITMMHA3UIM» O3HAKOMIIEHBI:

Jlarta ®.N.0. Pocmuc
AromkoBa HuHa AnekceeBHa / i
AmnmctparoBa Bepa AnekceeBHa Hleeer g, —
Boxosa Esrenus CepreeBra
Bopucoga Jlto60Bs BUKTOPOBHA ]
BoposneB Asexcel AJeKCaHIPOBUY hon
bpexosa [l'anuna BragumupoBHa (22
Benmosa Banentuna AneKcaHIpoBHA -
Bopousko Hajesxaa AHaTONbEBHA T e/ —

Bunorpanosa CseTnana BsueciiaoBHa

Boposus Hukonait BEKTOpOBHY A
I'nankosa Jlroamuia PeaopoBHa Lo
["oparenko Jlaprica AHaTOILEBHA .
Jlyxosa Hatanbs @enopoBHa

YKuTHHKOB Ajexcanap BiaauMupoBuY L
3aites JAmutpuil AjleKcaH/poBUY lez22o—

3umuenko Osnpra BacunseBHa

Kapramos Makcum Cepreesud

Kapramosa Bepa BacuibeBHa

Kapramosa Tatesana BiaMmMUpoBHA

Ko3ssipeBa Bepa /ImutprieBHa

Komap Enena BraguMupoBHa

Kopentoruna Haranbsa HukosaeBHa j//'
Kopentoruna Enena MiBanoBHa &£ 7/
Kopmysosa Jlaprca AsnekceeBHa ok
Kopmryrnosa Enena AHaTOJIBEBHA i
Kpacusirckasi Ekarepuna VBanosHa

Kysnenosa Oxkcana CepreeBHa Ty 7
Kysnenosa Tarpsna bopucoBHa //f/“f’/'i
Kyueposa TaTbsna PenopoBHa 9
Kyumacos Hrops AslekcanipoBHY Kingict,
JInmmuaHckas Ajuta AjlekceeBHa 4.7
ManutoBekas Jlrogvuna CepreesHa " Mopd
Menexosa Onbra AnexcaHpoBHa L~
Mepkyiosa Enena ButanseBHa A
Muxaiinesa Beponnka MuxaimoBHa i
Mytununa Bepa HukosnaeBHa O =)

Usanora Enena HukonaesHa

Haconosa Cgeriiana EBrenbeBHa




[Tasmonra Onsra MiBanoBHA

[Mutyenko KpuctuHa AnekcanpoBHA

ITapuryxosa HaTanes AneKcaHIpOBHA

[LnemaxoBa Hatanes HukonaeBHa

[To3aasikoBa JIuaus AjnekcaH/ipoBHa

[Tonuesa Esiena MiBaHoBHA

s s

TTomosa Taresina HukonaesHa

Porauesa Banentuna BacunseBHa

Camomnaes Bukrop MBanoBu4 Vi
Cepebpsuckas Upnxa HukonaesHa Meh ~
Cmenprosa Jlroamuina AKUMOBHA 4
Tapabykuna Enena AnekcanaposHa F 25 _
Tepexosa Haraiss ViBaHOBHA Fed 7

TuxoHoBa AHHa AJleKCaHIpPOBHA

VnoprukoBa TaresHa [leTpoBHa

Vmakosa TaTesiHa AJIeKCaHAPOBHA

dareesa Jlapuca [leTpoBHa

domuuena Tarbsaaa HukonaeBHa

F P
Xapuenko Jlunnsa HukonaeBHa e
YymayeHko Bukropus AnipeeBHa Beede
Yypuaraa Enena AsiekcaHipoBHA 17/ Z 7
Ilenkuna Onpra BoaguMupoBHa W g e




B HacTosiieM cLUHBe MPOHYMEPOBaHO

MPOLIHYPOBAHO M CKPEILIEHO MeYaThio
& nucta (0B)

(Llutih—Ssitrriods ”y

Hupexrop MBOVY

BepxHeaoHcko# HM,l)laSHHI

Ay _ /] A.C. Tlanmymkuaa
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